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Job Description and Application Information: Student Liaison and SL Coordinator

Type of Position: Volunteer, generally 1-2 hours/week

Position Available: Beginning September 2012

The Student Liaison will be the main student at their college or university in contact with Interfaith Appalachia. This student can play an important role, not simply for logistics, but can help tailor the program to the unique needs of their peers. The SL can expect to serve an organizing role, helping to write the trip application, working for approximately 1-2 hours/week in the weeks once the application is accepted and then 4-8 hours/week in the month preceding the trip. These hours are in addition to time spent in group activities. 

Student Liaison Responsibilities:

· Keep in contact with Interfaith Appalachia via email, newsletters, phone calls, occasional Skype calls

· Represent IA with graciousness, humility, hospitality and respect

· Make sure IA has a presence in college fairs dealing with alternative break trips/service opportunities

· Advertise IA trips

· Organize and collect applications for delegations from their college or university to IA service sites

· Help perform final interviews/final application decisions for students attending IA alternative break trips (this should be done in close conversation with faculty or staff representing the college or university’s Office of Religious Life and/or Center for Service Learning, as well as a member of IA staff)

· Participate in telephone and/or video conference calls with other IA Student Liaisons

· provide bi-monthly updates on IA activities/events on their campus in written memo

Requirements/Qualifications:

· Commitment to IA’s mission and vision

· Effective knowledge of social networking and media (for conference calls and keeping in touch with IA and SLs)

· Excellent listening and communication skills: Ability to assess pertinence of information and disseminate all relevant information

· Facilitation experience and proficiency

· Self-directed, ability to meet strict deadlines 
· Positive, proactive attitude and comfort in diverse environments
· Keep in contact with IA SLC and advise on information needed for full and efficient engagement of their particular community 

The student will be an official representative of Interfaith Appalachia at their college or university, and as such must conduct themselves in a manner befitting IA; namely, with sensitivity especially concerning issues of diversity, political and ecological challenges facing Appalachia, religious freedom and expression, and personal faith journeys. 
SLs become part of an emerging organization with a large, unique network. IA connects staff with opportunities for training, publication, and more. 

To apply, please email a resume and brief cover letter to Anita@InterfaithAppalachia.org

The Student Liaison Coordinator will be responsible for coordinating all of the activities of the regular Student Liaisons, as well as being the contact person for the SLs, in essence, the go-between for Interfaith Appalachia and the students at different schools.

In addition to the responsibilities listed above, the SL Coordinator will:

· Recruit students to be SLs at colleges and universities

· Collect and review SL applications from students at various colleges and universities (in close conversation with their Religious Life and/or Service Learning offices)

· Facilitate and lead bi-monthly conference calls between all SLs

· Disseminate all pertinent information from the organization to the SLs

· Report on all SL activity to the organization

· Be responsible for collecting bi-monthly updates from the SLs

· Field all questions/comments/concerns from SLs

· Disseminate all pertinent information from the organization to the SLs

· Provide all pertinent outreach resources to SLs 

· If necessary and practical, visit SLs and assist with training/reflections from student delegates to IA service trips

Requirements/Qualifications:

· Close understanding of IA’s mission and vision

· Experience on at least one IA service trip

· Effective knowledge of social networking and media (for conference calls and keeping in touch with IA and SLs)

· Excellent listening and communication skills: Ability to assess pertinence of information and disseminate all relevant information

· Facilitation experience and proficiency

· Self-directed, ability to meet strict deadlines 

· Positive, proactive attitude and comfort in diverse environments
· Facilitation experience and proficiency
· Keep in contact with IA Director and advise on information needed for full and efficient engagement of the SLs and SLC

